Portsmouth Yacht Club						April 2018

Job Description:  Dock Hand					Reports to Dockmaster

1. Maintain a safe and clean clubhouse and dock
2. Open dock house for business at 0800 daily.
3. Flag raising and lowering:
· Assure that the United States Flag and the Portsmouth Yacht Club Burgee are raised daily at 0800 
· Lowered at sunset with purpose and ceremony.  
· The appropriate burgee for the most senior Flag Officer present is to be hoisted upon that Officer’s arrival at the Club.
4. ‘Stick’ the gas and diesel fuel tanks in the parking lot.   
· Order fuel from the distributor as needed.
5. Accept mooring reservations and record them in the reservation book.
6. Be responsible for the sale of fuels, ice and sundries.
7. Properly maintain and manage the POS system, cash and receipts.
8. Follow the “Daily Task” checklist as posted in the dock house.
9. [bookmark: _GoBack]Maintain a professional appearance: 
· PYC shirt, khaki pants/shorts, proper grooming, proper footwear.
10. Maintain and keep clean the PYC launches:  
· Check for fuel and oil levels. 
· Refer to the “Launch Checklist” in the dock house.
11. Assist boats coming in for dockage and/or fuel.
12. Keep the docks properly maintained. 
· Refer to the “Dock Inspection” checklist in the dock house.
13. Pump out dinghies as necessary.
14. Check and secure all member boats in their slips.
15. Maintain and keep clean the outside seating area, gas grilles and water plants.
16. Assist crewmembers of visiting yachts:
· Explanation of hours of operation and Club rules.  
· Provide local area maps and information as requested.
17. Dock hands with valid Launch driver’s license: 
· Transport PYC members and visiting yachtsmen to and from their vessels.
