Portsmouth Yacht Club							April 2018

Job Description:  Dockmaster						Reports to the Steward

1. Assist the Steward in fulfilling his/her responsibilities.
2. Properly train and supervise all staff related to docks, launches and fuel sales.
3. Direct all daily operations of the docks.
4. [bookmark: _GoBack]In cooperation with, and under the direction of the Steward, develop daily/weekly/monthly personnel schedules that assure sufficient staff coverage for all operations, including all clubhouse cleaning and maintenance needs.
5. On a daily basis, assure that the clubhouse, decks, kitchen and bathrooms are clean, neat and organized; all plants and flowers watered and weed free.
6. Assist the Steward, when necessary, with the setup and cleanup of the dining room for all dinners and special events when necessary.
7. Under the direction of the Steward, see that the kitchen is cleaned by the caterer and that all dishes, glasses, etc. are washed and appropriately stowed at the end of each function when required.
8. Promptly and courteously assist with sign-ups for all club activities on a first come, first served basis.  Maintain the signup and cancellation times as set forth by the Vice Commodore.
9. Assure that all persons using Club facilities follow the Club regulations with respect to safety, facility usage, fueling, etc.  Report all violations to the Steward and Rear Commodore.
10. As directed, provide the Steward with a detailed record of income and expenditures associated with docks and fuel sales.
11. Maintain active launch driver’s license.
12. Operate club launches within defined service areas and established time periods; provide members and visiting yachtsmen transport between the PYC dock and their vessels.  Maintain paperwork and collect fees as appropriate.
13. Assist crewmembers of visiting yachts with explanation of hours of operation and Club rules.  Provide local area maps and information as requested.
14. Assure that the United States Flag and the Portsmouth Yacht Club Burgee are raised daily at 0800 and lowered at sunset.  The appropriate burgee for the most senior Flag Officer present is to be hoisted upon that Officer’s arrival at the Club.
15. Perform the duties of the Steward in his/her absence.
16. Perform these and other related duties as assigned by the Steward or Rear Commodore or directed by the Board of Directors.


